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Prepaiation of invoices 
a snap with Timeslips’ 

ers. 


It’s one thing to keep track of 
taOlable time and expenses, and 
qmte another to accurately pre¬ 
pare invoices and reports on a 
timely basis. “Timeslips,” a new 
parogram for IBM PCs and IBM- 
compatible personal computers, 
does both. It’s available from Nor- 
thedge Software Corp. 
of Hamilton, tMass., 
and from many local 
computer dealers. 

Last week in this col¬ 
umn, I praised the 
time-keeping features 
of Timeslips, and this 
week I’ll focus on the 
crucial invoice-prepa¬ 
ration and reporting 
features of the same 
program. After all, if ^ . 
you’re a lawyer, ac- 
countant, consultant or any other 
professional who bills others for 
your time, what good is the ability 
to easily record the amount of time 
you spbnd on each client if you 
can’t just-as-easily summarize the 
data and prepare invoices at the 
end of each month? 

As you’ll see, TimesUps is able to 
perform these additional functions 
very well, but it has an important 
drawback. 

Let’s assume that all month you 
diligently used the program to re¬ 
coil the time spent on each proj¬ 
ect for each client. You called iq) a 
“time sUp” on the computer 
screen every time you startkl or 
finished a task, and you always en¬ 
tered the relevant data as you 
went along. Also, you created “ex¬ 
pense slips” for out-of-podiet costs 
that are to be charged to each proj¬ 
ect. In all, let’s say you have 50 to 
100 slips, each containing dates, 
times, task descriptions, project 
descriptions and expenses. 

Here are some of the things that 
can be done using the reporting 
part of the program: 

t/' You can summarize the time 
ipent by client, by project, by billa- 
)le vs. non-billable time, or some 
combination. Preprogrammed for- 
ntats are avaiial^ for clienUa^tO-' 
'y reports, transaction reports, 
jummary reports by user, and oth- 


You can display graphs, ei¬ 
ther on your computer screen or 
on your printer, showing bar 
charts of the same data as in the 
reports. If you have a color moni¬ 
tor, the results are dramatically 
presented, with no extra program¬ 
ming. 

I/* You can design 
and create invoices for 
each of your clients 
with as much or as lit¬ 
tle information as you 
desire. This part of the 
inogram is smprisin^y 
flexible, and is the 
highli^t of Timeslips 
reporting capability. 

But here’s the draw¬ 
back: These features 
are impressive but 
complicated, and may ovennhelm 
the first-time user or ex^utive 
who doesn’t want to be bothered 
with details. 

The reporting part of the Times¬ 
lips pro^am is difficult to learn, 
and the manual is not much help. 
To get reports and invoices exactly 
like you want them, time-consum¬ 
ing experimentation is required. 

But regardless of the hassles, if 
you regularly have 50 or more 
items to summarize, your office 
would be wen-served to have a PC 
dedicated just for this purpose. If 
you have under 20, it may be more 
cost effective to keep doing your 
record keeping by hand. 

The bottom line: Timeslips is a 
very worthwhile program, and has 
more valuable features than any 
other time-keeping program I’m 
aware of. At $99.95, it’s a bargain, 
especially for professionals who 
would use it every day. However, 
it’s too time-consuming and bother¬ 
some for most executives to per¬ 
sonally struple throu^ the learn¬ 
ing and invoice-preparing process. 

It’s best to have your secretary, 
administrative assistant or accoun¬ 
tant set it aU up, design the reports 
and invoices you want, and then 
give you just a few simple com¬ 
mands to enable you to record 
your. tune. In this way, your orga¬ 
nization will get the benefits, and 
you won’t get a headache. 
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